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JOJDKHOCTHASA NHCTPYKIUA
HNHCIIEKTOPA 11O KAAPAM
MBOY «OI'HEYIIOPHEHCKASA COII»

1. O6umme nosnoxeHus

1.1. Hactosmas JOKHOCTHas WHCTPYKLIMs pa3padoTaHa Ha OCHOBE KBaIM(PUKAIIMOHHOU
XapaKTepUCTHKU MHCIIEKTOpa MO KaJpaMm 00pa30oBaTEIbHOIO YUPEXACHUS, YTBEPKIECHHON MPUKa30M
MuHucTepcTBa 3paBOOXPAaHEHUs U COLMAIBHOrO pasButus Poccuiickoin denepanuu otr 26 aBrycra
2010r. Ne 761n «OO6 yrBepkaeHnn EnuHOrO KBaNMM(UKAMOHHOTO CHPAaBOYHUKA JIOJDKHOCTEH
pPYKOBOJUTENEH, CHEMAIMCTOB M CclayXalmmx, paszjnen «KBainpukanuoHHble XapaKTepUCTHKH
JOJDKHOCTEH paOoTHUKOB oOpa3zoBaHus». llpu cocraBiaeHMM UWHCTpYKUUM YyuTeHbl IIpumepHble
pEeKOMEHJaluu 00 OpraHu3alMy CIyXObl OXpaHbl Tpyla B 00pa30BaTEIbHOM YUYPEXKJIEHHUH CHCTEMBI
MunuctepctBa oOpazoBaHusi Poccuiickoii ®Denepanuu, yTBEp)KICHHBbIE TMpPUKa3oM MwuHOOD.
Poccuiickoit @eneparuu ot 27 despans 1995 r. Ne 92.

1.2. VIHcmiekTop 1O KajipaM Ha3HAYAETCs] U OCBOOOKIIAETCS OT JOJDKHOCTH TUPEKTOPOM IITKOJIBI.

1.3. MHcnekTop Mo KajpaM [JODKEH MMETh CpelHECNelUalbHOEe WM BbIcIIee 0Opa3oBaHUeE,
MIPOXOJUTH KypPChl MOBBIIIEHUS KBaTU(UKALMHU 1O JEJIOINPOU3BOJICTBY B IIKOJIE.

1.4. B cBoeii 1eATeNIbHOCTH MHCIIEKTOP MO KajpaMm pykoBojacTByercss Koncturynueit Poccuiickoit
Oenepauun, TpynoBeiM kogekcoMm Poccuiickoit @enepannn, 3akoHom Poccuiickoit @enepanun «O0
oOpazoBaHuM», «TUNOBBIM TMOJIOKEHHEM 00 001IIe00pa30BaTEIbHOM YUPEKACHUU», YKa3aMH
[Ipesnnenta Poccuiickoir ®enepaunu, pemenussmu [IpaButensctBa Poccuiickoit ®enepaunu u
[IpaButenbcTBa Pernona u opraHoB yrmpaBiieHHs OOpa3oBaHMEM BCeX YpOBHEH IO Bompocam
o0pa30BaHMs U BOCHUTAHMS OOy4YaIOUIUXCS; TPYAOBbIM 3aKOHOAATEIHCTBOM; IMpPaBUJIAMU U HOPMaMHU
OXpaHBbl TPYZla, TEXHUKH 0€30MaCHOCTH U MPOTUBOMOXKAPHON 3aUTHI, MOJOKEHUSAMU U UHCTPYKIHSIMU
[0 BEJACHUIO W XPAHEHWIO JOKYMEHTAIMH, CBS3AHHOW C KaJpaMH W UX JBH)XXECHHEM, IMOPSIKOM
dopmHpoBaHUsS W BeACHUs OaHKa JAHHBIX O TMEpPCOHANIE, MOPSJIKOM COCTAaBIEHHS OTYETHOCTH IO
KaJapaM, METOAUYECKHMMH MaTepHaJlaMHM IO YIPABICHHUIO MEPCOHAJIOM, ITOJOKEHHEM O IPOBEICHHUH
aTTeCTalluy, a TAaKKe YCTaBOM M JIOKAJIbHBIMH IIPaBOBBIMU aKTaMH IIKOJbI (B ToM uucie [IpaBunamu
BHYTPEHHEIO TPYIOBOIO pacloOpsiAKa, IMPUKAa3aMH M PACHOPSHKCHMSAMH IUPEKTOpa, HACTOALIEH
JOJKHOCTHOM MHCTPYKLHKEN ), TPYJOBBIM JOIOBOPOM.

2. DyHKIHHU
OCHOBHBIMU HaNpaBICHUAMH I€ATEIBHOCTH UHCIIEKTOPA 110 KaApaM SIBIISIOTCA:
2.1. opranu3zanys, BeJJlEeHUE U XpaHEHHE JOKYMEHTALUH 110 KaJ{paM;
2.2. obecrieueHHe BEACHMS IOKYMEHTAIIMM IO KaapaM B COOTBETCTBHH C JEHCTBYIOIIUMU
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MOJIOKEHUSMU U UHCTPYKIUSIMU C UCIIOJIb30BAHUEM COBPEMEHHOM BHIYMCIUTEIBHON TEXHUKU.
3. J1o/2KHOCTHBIE 00SI3AHHOCTH

HHucnekTop Mo KaJipam BBINOJIHSET CIEAYIOIINe JOHKHOCTHBIE 00S3aHHOCTH:

3.1. ananusupyer:

- KaIpOBYIO CUTYAIIMIO B IIKOJIE;

- YCTaHOBJICHHYIO IOKYMEHTAIIMIO 110 YYETY KaJpOB, CBI3aHHYIO C IPUEMOM, TIEPEBOJIOM, TPYIOBOM
NeSITeNIbHOCTBIO M YBOJIbHEHHEM PaOOTHHUKOB.

3.2. BejieT:

- KHUTY IIPUKa30B;

- IPUKa3bl (B 3JIEKTPOHHOM BH/JIE);

- TUYHBIE JIea U TPYAOBBIE KHUKKU COTPYAHHUKOB;

- 0a3y JaHHBIX 110 COTPYIHUKAM;

- YCTAaHOBJICHHYIO OTUYETHYIO IOKYMEHTAIIMIO 110 KaJpaM;

- METUITUTHCKUE KHUKKH COTPYIHUKOB.

3.3. KOHCYJIBTUPYET:

- COTPYIHHUKOB TIKOJIBI O IITATHOW CTPYKTYPE MIKOJIBI, Tapu(DHO-KBATU(PUKAITMOHHBIX TPEOOBAHUSX,
JOJHKHOCTHBIX 0053aHHOCTSX, TPY/IOBOM 3aKOHOIATENbCTRE.

3.4. obecrieunBaer:

- BbIIayy COpPaBOK COTPYJHUKAM OO0 HMX HACTOSIICH M MPOLUIONH TPYIOBOW NEATEIbHOCTH Ha
OCHOBAaHMHU 3aIIUCEN B TPYIOBON KHHUIKKE;

- CBOEBpeMEHHOE O(OpMIIEHHE TPYAOBBIX KHWXKEK, JUYHBIX JeNl COTPYOHHUKOB M KaJIPOBBIX
MIPUKA30B;

- IOATOTOBKY MaTepurasa Ha BOEHHOOOS3aHHBIX;

- CBOEBPEMEHHYIO MTOJITOTOBKY M CJIa4y YCTAHOBJICHHOW OTYETHOW JOKYMEHTAIIMH 10 KaJapaMm.

4. IlpaBa

WHucnekTop 1o KajipaM UMeeT IPaBo:

4.1. ucronb30BaTh:

- B CBOeil paboTe mporpeccuBHbie (OPMBI M TEXHOJOTHU OOpPaOOTKH, ydeTa | BEACHUS
JOKYMEHTAIUH;

- WHQOPMAIIMOHHBIC MaTepHallbl W HOPMATHBHO-TIPABOBBIE JIOKYMEHTBI, HEOOXOIUMBIC IS
WCIIOJTHEHUS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEI;

4.2. naBarthb.

- o0s3aTenbHBIC PACTIOPSHKEHHSI COTPYAHHKAaM IIKOJBI MO BOMPOCAM MPEJOCTaBICHHS IaHHBIX,
HEOOXOIUMBIX JIJIS BEACHHS KaJIPOBOU JJOKYMEHTAITUH;

4.3. npeACTaBISATh:

- K JUCIUIUIMHAPHOW OTBETCTBEHHOCTH COTPYIHHUKOB 332 HECBOCBPEMEHHOE IIPEJICTABJICHHE
uHpopManuy, HEOOXOAUMOW JUIsi BEACHUS JOKYMEHTallMd M0 KaapaM, O MPOXOXKICHUU
MEPHOUICCKIX MEJTUIIMHCKHX OCMOTPOB;

4.4. BHOCUTD MIPEIJIOKEHHUS:

- T10 BOIIPOCAM OPTaHM3AIMU TPy U €T0 YCIOBHUI;

- 110 COBEPIICHCTBOBAHUIO (DOPM U METOJIOB BEICHUS JOKYMEHTAIUH 110 KaJpaM;

4.5. 3ampamuBarh:

- Y PYKOBOJCTBAa, TMONy4yaTh W HCIIOJIb30BaTh HH(OPMAIIMOHHBIE MaT€pUAIBl U HOPMATHUBHO-
MPaBOBbIE TOKYMEHTBI, HEOOXOAUMBIE /1JIsl UCTIOJTHEHHS CBOUX JIOJI)KHOCTHBIX 00S3aHHOCTEH;

4.6. TpeboBaTh:

- OT COTPYIJHHUKOB IIKOJIBI CBOEBPEMEHHOI'O MPEAOCTaBICHUS JOKYMEHTOB, HEOOXOIMMBIX IJIf
BEJICHUS KaJPOBOTO JIEIOMPOU3BOJICTBA;

4.7. OBBIIIATH:

- CBOIO KBaJIU(DHUKAITHIO.
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5. OTBeTCTBEHHOCTH

5.1. 3a HeucnoJHEHWE WM HEHAJyIeXKallee HCIOIHEHHE 0e3 YyBaKUTENbHBIX MPUYMH YCTaBa H
[TpaBus1 BHyTpEHHETO TPYIOBOTO PACIOPSIKA IIKOJIBI, 3aKOHHBIX PACHOPSHKEHUI AUPEKTOpa IIKOJIBI U
MHBIX JIOKQJIbHBIX HOPMAaTHBHBIX aKTOB, JOJDKHOCTHBIX OOS3aHHOCTEH, YCTaHOBJIICHHBIX HACTOSIICH
WNucTpyknuei, B TOM 4HCie 32 HEe UCIOJIb30BaHNE MPaB, MPEIOCTaBICHHBIX HacTosmeld Mucrpykuuei,
npUBeIIIee K Je30praHu3aliu 00pa3oBaTeNbHOTO TPOLECCa, HWHCHEKTOp IO KaapaM HeceT
IMCHUIIMHAPHYIO OTBETCTBEHHOCTH B TIOPSIKE, ONPENCIICHHOM TPYAOBBIM 3aKOHOMATEIBCTBOM. 32
rpy0oe HapylleHHe TPYIOBBIX O0S3aHHOCTEH B KaueCTBE AMCHUIUIMHAPHOTO HAKA3aHUS MOXKET OBITH
NPUMEHEHO YBOJIbHEHHE.

5.2. 3a HapymeHue npaBuil MOXKApHOW 0€30MacHOCTH, OXPaHBI TPy, CAHUTAPHO-TUTHEHUYECKUX
NpaBWJI OPraHU3allMM BEACHUS AOKYMEHTALMH 10 KaJpaM HHCIEKTOp 10 KaJpaMm IPHUBIICKAECTCS K
aIMUHUCTPATUBHOM  OTBETCTBEHHOCTM B  TOpSJKE W B CiIydasX, [PeIyCMOTPEHHBIX
aIMUHUCTPATHBHBIM 3aKOHOIATEIICTBOM.

5.3. 3a BUHOBHOE MPUYMHEHHUE IIKOJIC WM €€ COTpyIHUKaM yiiepOa (B TOM YHCIe MOPAIBHOTO) B
CBSI3M C HCIOJHEHHEM (HEUCIIOJIHEHWEM) CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, a Takke He
WCTIOJIB30BAHUE TIPaB, MPEAOCTABICHHBIX HacTosmed MHCTpykumed, MHCHEKTOp MO KaapaM HeceT
MaTepUaIbHYI0 OTBETCTBEHHOCTh B NOPSAKE M B IpEAeiax, YCTaHOBJICHHBIX TPYAOBBIM M (WJIH)
rpakIaHCKUM 3aKOHOJIaTEITLCTBOM.

6. BzaumoorHomenusi. CBSI3M 10 JOJKHOCTH.

WHcnekTop no kajpam:

6.1. pabotaer B pexxume 7,2 pabouero aHA HCXOId U3 36-4acoBoi paboueil Hemenu 1Mo rpadpuky,
YTBEP)KICHHOMY JAUPEKTOPOM ILIKOJIBI;

6.2. mosmyyaeT OT IUPEKTOpa MIKOJBl WH(POPMALWI0 HOPMATHBHO-TIPABOBOTO M OpraHU3aIlMOHHO-
METOAMYECKOTO XapaKTepa.

6.4. cucrematnueckn oOMeHHMBaeTcs WHQPOpManued TO BOMpOcaM, BXOASIIMM B  CBOIO
KOMIIETEHIIHIO, C COTPYIHUKAMH IIKOJIBI;

6.5. mHbOpMaNHIO, TOJYYEHHYI0O Ha COBEUIAHUSAX M CEMHHApaX pPa3IMYHOTO YpPOBHS, IEperacT
IUPEKTOPY HEIOCPEACTBEHHO I0CTIE €€ MOIy4EHHS.

C 0ov1cHOCMHOU UHCMPYKYUEU 03HAKOMIIEHbL U
CO2NACHDL:
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